ACTEA ANNUAL REPORT FOR AFFILIATE/ PROVISIONAL RECOGNITION AND CANDIDATE INSTITUTIONS, 2022/2023
ACTEA affiliate and candidate institutions must now submit an ANNUAL REPORT to ACTEA, updating information on the institution and its programmes, as part of the normal procedures for maintaining accredited status (ACTEA Procedure 3a). Failure to submit the REPORT within two months of receiving this notice may result, according to Procedure 3a, in a 50% surcharge on the annual fee.  The REPORT allows the institution to keep ACTEA informed on the development of the institution and its ongoing compliance with ACTEA standards.   

Please complete the REPORT on separate paper (or email attachment), using the numbers, headings, and sub-headings provided.  Do also note that the REPORT must be accompanied with filled ACTEA FEE NOTICE 2022/23 in order to complete annual report submission requirements.

Post one hard copy to the ACTEA Executive Director at: ACTEA, PO Box 49332-00100, Nairobi, Kenya or send by email to adm.ass.actea@gmail.com and copy the Executive Director actea.africa@gmail.com
1.
Date of submission of this Report
2.
Institution name

3.
Contact information for the institution.  Include (where available): (a) postal address; (b) phone number(s) beginning with country code; (c) fax number; (d) email address; (e) website.

4.
Current status (Affiliate or Candidate).  State

(a) The date and year your ACTEA status was received (note that four years at one level is the normal maximum allowable period of time before moving to the next level);

(b) The programme(s) you intend to have accredited by ACTEA; 

5.
Report year.  This Report should cover the last completed academic year.  State the dates for beginning and end of the academic year being reported.

6.
Staff.  Report all changes in regular teaching staff during the academic year being reported.  For each new staff (including part-time and adjunct), provide full academic data (including all post-secondary credentials with name of credential, year of award, and granting institution).  For departing staff, state official reason for departure.





7.
Library.  Report 

(a) The number of volumes in the regular library collection at the end of the report year;

(b) The number of books relating to Africa in the regular collection (also state this as a percentage of the total books in the regular collection) at the end of the report year; 

8.
Review.  Give a condensed report (one paragraph) on all activities or efforts during the report year concerned with review of the institutional objectives, curricular programme, or graduate achievement, together with resulting adjustments planned or implements (in relation to ACTEA Standards 1a, 1d, 4e, 4h).  Institutions accredited only at secondary level may respond respecting Standards 4d, 4f only.

9.
Programme.  Report any major changes during the year being reported in the educational programme(s) that are seeking accreditation, including curriculum, programme length, and credential.  

10.
Enrolment.  For the year being covered by this Report, state the number of students in each educational programme that is seeking accreditation.  (For part-time students you may calculate a “full-time equivalency” provided you explain how the equivalency is being calculated.)

11.
Admission.  State whether every admission in the report year to a programme seeking accreditation has conformed entirely to ACTEA requirements for entrance standards.  Identify all mature entry admissions and the basis for these admissions.

Submitted by:
(signature)


(name in print)

Administrative position:


